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Supervisor/Manager or the defini tion of Supervisor in 5.U.S.C. 7103(a)( 10). 

:::J 161 Lead Position leads a team performing one-grade interval work and meets the minimum requirements fo r application of Part I of the Work Lt.:ader 
Grade Evaluation Guide (W LGEG) or is under a wage system and meets similar minimum requ irements as specified by those job standards or other 
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INTRODUCTION 

Position Description 
Life ScientistJEnvironmental Engineer/Physical Scientist 

(Remedial Project Manager) 
GS 401/0819/1301-14 

This position is located in the immediate office of the Special Projects Branch with in the 
Emergency and Remedial Response Division (ERRD). The incumbent serves as a senior 
remedial project manager (RPM) with responsibility for planning, coordinating and managing or 
overseeing the largest and most complex Comprehensive Environmental Response, 
Compensation, and Liability Act (CERCLA) remedial actions which are often highly controversial 
and high profile with significant public and political interest. These mega sites require complex 
technical remedies costing in the range of tens-of-millions of dollars to hundreds-of-millions of 
dollars. The duties of this position include the application of expert knowledge of the provisions of 
CERCLA, as amended, and the National Oil and Hazardous Substances Pollution Contingency 
Plan (the NCP). 

DUTIES 

Directs remedial activities at the most complex Category IV hazardous waste sites (the current 
Passaic River site in an example) including large, contaminated river systems for the purposes of 
identifying and measuring public health and environmental threats; identifying remedial 
alternatives through the conduct of Remedial Investigation/Feasibility Studies (RifFS); and 
implementing remedies through the conduct of Remedial Designs and Remedial Actions (RD/RA). 
Performs the normal range of duties in the areas of contract management, PRP dealings, funds 

management, and documentation management, such as the Records of Decisions (RODs), 
administrative orders, and consent decrees. 

Provides expertise in highly complex and/or controversial issues involving remedial sites including 
contaminated river systems. Acts as technical expert on design, construction and enforcement 
issues and is responsible for providing technical expertise and utilizing planning and coordination 
skills to expedite cleanup under the regional Superfund remedial process. For contaminated river 
systems, provides expertise in highly complex and/or controversial issues, problems, policies and 
programs involving sediment dredging and remediation. 

Coordinates with federal , state and local agencies to plan, implement and oversee investigations, 
analyses and cleanups at private sites, contaminated sediment sites, formerly used Defense sites, 
and federal facilities as required by CERCLA. Work includes responsibility for overseeing 
response actions performed by federal facilities and contractors, including the initiation of 
Superfund administrative enforcement actions and judicial procedures for federal facility National 
Priorities List (NPL) and formerly used Defense sites. Develops strategies to remedy problems 
associated with CERCLA and these sites. 

For contaminated river systems, oversees sediment and water quality sampling to establish 
baselines and oversees and monitors dredging activities to ensure compliance with established 
dredging goals and performance criteria. 



Makes formal technical presentations before Agency management, other federal, state, and local 
agency officials, private industry, and public and private groups. Disseminates scientific/technical 
information through oral briefings, written documents, workshop/conference/seminar 
presentations, and/or public hearings to provide an understanding of significant technical issues 
related to a specific remedial program, function or activity. Conducts community relations activities 
at the most controversial Superfund sites where citizens may be openly hostile. Serves as EPA's 
point of contact for side remediation acti~ities and is the senior EPA representative who interfaces 
with local, state and federal stakeholders, elected officials, PRPs and communities impacted. 

Provides advice to State and local agencies for various purposes, e.g., acquiring properties and 
easements necessary for remed ial action, preparing the Statement of Work for State-lead sites, 
advising the States in the development of Federal-State cooperative agreements for State-lead 
sites. coordinating and drafting Superfund State Contracts with States, monitoring State actions 
and expenditures for assigned sites and providing preliminary guidance and advice to parties in 
identifying project objectives and constraints during the preparation and negotiation of the State 
cooperative agreement application. 

Oversees or conducts PRP searches, provides officials with site-specific and general hazardous 
waste procedures and methods testimony, depositions, discovery and other assistance for site 
litigation for enforcement-lead sites; provides officials the necessary information in the 
development of cost-recovery actions; develops and assists Regional Counsel in implementing 
case management plans; provides assis~ance to other agency officials in negotiations with PRPs 
and monitors compliance of PRPs with consent decrees and administrative orders for response 
actions within statutory time frames; reviews and evaluates PRP qualifications to perform the 
response activity; initiates and coordinates necessary enforcement actions to rectify PRP 
noncompliance with administrative orders and consent decrees; and develops data bases to track 
and maintain PRP specific data for document exchange, correspondence tracking , volumetric 
ranking and nonbinding allocations of responsibility. 

Directs, oversees, manages and evaluates contractor actions and expenditures for assigned sites. 
Controls funds obligated and schedules of agency and State-lead sites and the schedules of 
PRP-Iead sites. Controls funds allotment by tracking funds obligated or deobligated or funds 
remaining , establishing time frames for major milestones and formulating, developing and 
preparing budget estimates for assigned sites for the coming fiscal year or years in coord ination 
with management and States. 

Directs, writes, oversees, reviews, approves and/or controls the schedule of technical , 
management, contractual and informational documents. 



FACTORS 

Factor 1, Knowledge Required By the Position Level 1-8 ( 1550 Points) 

Mastery of advanced concepts, principles and practices of Life Science, Physical Science or 
Environmental Engineering sufficient to serve as a recognized authority on all aspects of 
hazardous waste site cleanup and management including contaminated sediment sites. This 
would include conducting studies on site characterization in determining public and environment 
health risks, conducting evaluations for site remediation and design and selection of innovative 
alternatives for site design implementation that uses cutting edge technology. Position is assigned 
to the largest, most complex sites of the Region which require coordinated multimedia response. 
Incumbent has independent responsibility of these sites. 

Knowledge and skill in assessing the imRact and risk of hazardous and toxic waste and 
contaminated sediments on public safety and the environment. 

Knowledge of CERCLA, the Superfund Amendments and Reauthorization Act, the NCP, the 
National Environmental Policy Act, the Resource Conservation and Recovery Act, the Clean 
Water Act, the Clean Air Act, the Federal Facility Compliance Act, the Base Closure and 
Realignment Commission, hazardous waste regulations and other environmental statutes. 

Specialized safety training as required in order to meet field health and safety standards. 

Expert level skill in establishing goals and assessing progress toward their achievement; and in 
adjusting work operations and program objectives to meet emergencies, changing programs, 
objectives or production requirements within available resources and with minimum sacrifice of 
quality or quantity of work. 

Expert skill in negotiation and persuasion techniques sufficient to explain and justify 
management's position, negotiate remedial cleanup responsibility with PRPs, negotiate 
agreements with federal and nonfederal agencies, contractors, PRPs, and industrial firms, and 
justify persuasively to media the Agency position in Superfund matters. 

Skill in investigation techniques, analyzing complex situations, problems and legal issues, and 
making sound decisions based on conclusions. 

Knowledge of contracts and procurement procedures and audit resolution requirements specific to 
the Superfund program and a comprehensive knowledge of budget, planning and information 
management practices. 

Factor 2- Supervisory Controls (Level 2-5-650 Points) 

The supervisor provides guidance solely in the form of general legislative, mission, or policy 
directions and resource constraints. The engineer and/or scientist typically initiates new projects 
or activities independently and keeps the supervisor informed of progress in planning, coordinating 
and implementing the work and resolving conflicts. Recommendations and decisions of engineer 
and/or scientist are accepted as technically sound even though final approval may depend on 
formal action by higher-level management. The engineer and/or scientist has the highest degree 
of independence in seeking optimum technical or policy solutions to problems in the light of 
current scientific and/or engineering developments. Completed work is broadly reviewed for 
adherence to mission or legislative direction and for assurance that broad policy or program 
objectives are fulfilled . 



Factor 3- Guidelines (Level 3-5- 650 Points) 

Guidelines are basic legislation and/or broadly stated Agency regulations and pol icy statements. 
At this level the engineer and/or scientist is a recognized technical authority in the interpretation of 
such broad guidelines, and must exercise considerable judgment and ingenuity in interpreting and 
adapting guides that exist; in developing new and improved hypotheses, concepts , or approaches 
not previously tested or reported; and/or in developing new policies that have the potential to take 
the organization (and the affected publiq) in new directions. The ideas, methods and procedures 
developed are on the cutting edge of technology and often serve as precedents for other 
engineers and/or scientists, or policy-makers within or outside the Agency. 

Factor 4- Complexity (Level 4-5- 325 Points) 

Assignments are of such breadth, diversity, and intensity that they involve many varied and 
complex features, and typically contain a combination of complex features that involve serious or 
difficult-to-resolve conflicts between engineering and/or scientific and management requirements. 
The work requires originating innovative scientific and/or engineering techn iques, establishing 
criteria and standards applicable to a wide range of scientific and/or engineering problems and 
conditions, or developing new scientific concepts or approaches that advance the state-of-the­
science. 

Factor 5- Scope and Effect (Level 5-5- 325 Points) 

The work includes the resolution of a broad range of critical or highly unusual engineering and/or 
scientific problems, development of innovative approaches or guides, or the determination of the 
effectiveness and validity of proposed or current policies and programs. The engineer and/or 
scientist serves as an expert advisor and consultant to officials and managers within or outside the 
Agency on a broad range of engineering and/or scientific activities and broad pol icy issues. 

Factor 6- Personal Contacts 

Personal contacts include a wide range of professional and administrative personnel throughout 
the Agency, at other federal agencies, in state and local government, private industry, academia, 
environmental advocacy groups, and in some cases the media and elected officials. 

Factor 7- Purpose of Contacts (Level 3-D- 280 Points) 

The purpose of contacts is to justify, defend, negotiate, or settle controversial and far-reaching 
matters through active participation in conferences, meetings or presentations. The persons 
contacted typically have diverse viewpoints, goals or objectives, requiring the engineer and/or 
scientist to achieve a common understanding of the problem and a satisfactory solution by 
convincing others, arriving at a compromise, or developing suitable alternatives. 

Factor 8- Physical Demands (Level 8-1 -- 5 Points) 

Work is usually of a sedentary nature except during regular and recurring field visits where there 
may be periodic walking, bending, climbing and stooping to inspect hazardous waste sites and 
related construction and treatment facilities. 

Factor 9 -Work Environment (Level 9-2 -- 20 Points) 

Work is usually performed in an office setting; however, during visi ts to hazardous waste sites and 



facilities, there may be regular and recurring exposure to conditions such as odors and airborne 
particulate matter, wastewater containing chemicals and bacteria, solid and hazardous wastes, 
and noise-operating equipment. 

Position Risk Designation: Position is designated as Moderate Risk based on direct impact on 
human health, regulatory enforcement, extramural resources management, and representational 
functions . 

Conditions of Employment: 

Must meet on-going specialized safety training requirements in order to meet field health and 
safety standards. 

Position is covered by Medical Monitoring Program. 



, 
Extramural Resources Management Duties Checklist 

_ This checklist must be used with all PDs to ;dentify the percentage of time an employee is engaged in duties related to managing 
contracts, grants, cooperative agreements, and interagency agreements. For positions requiring performance of these duties for 25% 
or more of the employees time, in addition to this checklist, such duties must also be described in the body (major duties urea) of the 
PD. 

--1 

I 

Employee Information 

Name lfltt t' Yt-tf 
' 

Position Number ____..:' ..... 2~nl.LltJ:,.L!L.J9l..!..I_.</'------__;__-

Title "'~ ScuJ.ct~~{iJ.;~t 
'Av~,i.Jii1 

Series/Grade GS-130~401-14 

Organization USEPA/ERRD/SPB - ~[C00aal 

Part 1 . Contracts Management Duties 

Pre-award: 
Plans Procurements 
Estimates Costs 
Obtains funding committments 
Prepares procurement requests 
Writes statements of work 
Reviews statements of work 
Processes unsolicited proposals 
Responds to pre-award inquiries 
Participates in pre-award conferences 
Conducts technical evaluation of proposals 
Participates in debriefing/protests 
Other (lists) 

I Post-award: 
Prepares delivery orders 
Reviews contractor work plans 
Reviews contractor progress reports 
Monitors government-furnished property 

Monitors cost, management, and overall technical 
performance of contract after award 

Percentage of Time Spent on Extramural Resources 
Management 

This position has no extramural resources 
management responsibilities. 

~ Total extramural resources management duties 
occupy less than 25% of time. 

Total extramural resources management duties 
occupy 25% to 50% of time. These duties are 
indicated below and described in the position 
description. 

Total extramural resources management duties 
occupy more than 50% of time. These duties are 
indicated below and described in the position 
description. 

Date 1 

x Monitors management and performance of 
delivery orders/work assignments after award 

x Defines scope of work for work assignments 
Approves payment requests of ACH drawdowns 
Manages cost-reimbursement contracts 

x Reviews invoices 
x Inspects and accepts deliverables 

Other (list) 

Close-out: 
x Writes reports on contractor performance, costs, 

and tasks performed 
Reconciles payments with work performance 
Closes-out payments 
Performs cost accounting 

x Provides assistance to Contracting Officer in 
settling claims 
Other (list) 

Percentage of Time Spent on Contracts Management 

5 
% 

Continued 
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Part 2. Grants/Cooperative Aoreements Duties 

,.,--. Pre-application/Application: 
Prepares solicitation for proposals 
Identifies potential grantees for area of program 
emphasis 
Makes initial determinations (whether project is 
procurement or assistance, whether agency has 
legal authority, whether applicant is eligible, 
whether funding is available, etc.) 
Provides administrative information to applicants 

-- ~o~k-pi~-n'iactiv'itiesibu.dget-an-d corr;plia;ce with 
regulations and guidelines and negotiates changes 
with applicant 

Assists applicant in resolving issues in application 
For cooperative agreement. determines substantial 
Federal involvement and develops a condition for 
agreement 
Negotiates level of funding 

-- Conducts site visits to evaluate program capability 
--Serves as resource to Selection Panel 
-- Informs applicants of funding decisions == Other (list) 

Award: 
__ Prepares fundin g package, including Decision 

Memorandum 
x Obtains concurrences/approvals 
-x-- Reviews/concurs in completed document 
-x-- Establishes project fi le 

.------ Other (list) 

Project Management/Administration: 
X 
X Revi~ws rep;)rt5 "and dei'fv'e'ra-bies~ a-n-d notifies 

recipient of comments 
_x __ Provides technical assistance to recipients 

Part 3. lnteraqencv Aqreements Duties 

Pre-Agreement: 
x Plans and negotiates work effort 
-x-- Estimates costs 
-x-- Obtains funding commitments 
x Prepares commitment notice 
x Writes or reviews scope of work 
x Responds to pre-agreement inquiries 
x Participates in pre-agreement conferences 
x __ Coordinates with appropriate staff in developil!'lg 

Independent Government Cost Estimates (IGEs) 
x Negotiates and ensures execution of Superfund 

- -- State Contracts (Superfund only) 
_x __ Performs technical evaluation of work plan and 

budget 
_x_ Prepares funding package and obtains necessary 

concurrences 
__ Other (list) 

Project Management/Administration: 
,...-- '< __ Reviews progress reports/financial reports 

x Advises Grants Manaoement Office of potential . 
-- problems/issues · 

x Participates in decisions/actions to ensure 
successful project completion and in decisions to 
impose sanctions 
Approves payments requests or ACH draw downs 

x Reviews requests for modifications, additional 
funding, etc., and makes recommendations to 
Grants Management Office 

x Negotiates amendments 
x Reviews Cost/Price/Analysis for recipient 

contracts/change orders (Superfund only) 
x When necessary, recommends termination of the 

agreement 
x Resolves with Grants Management Office 

administrative and financial issues 
x Conducts periodic reviews to ensure compliance 

with agreement 
Other (list) 

Close-out: 
x Certifies deliverables were satisfactory and timely 
x Provides assistance to recipients and Grants 

Management Office to ensure timely close-out 
Reconciles payment with work performed 
Notifies recipient of close-out requirements 

___ Obtains legal assistance if necessary to resolve 
incomplete close-out 
If project is audited , responds to issues and ensures 

-- recipient complies wi th audit recommendations 
_ _ Other (list) 

Percentage of Time Spent on Grants/Cooperative 
Agreements Management 

5 % --------

x Monitors cost management and overall techn ica l 
performance 

_x __ Participates in decisions about project 
modification/termination 

_x _ _ Conducts periodic review of Superfund State 
Contracts payments receipts (Superfund only) 

_x __ Inspects and accepts deliverables 
Other (l ist) 

Close-out: 
x Reviews final report 
-- Decides on disbursement of equipment 
-x-- Reconciles payments with work performed 

Reviews Superfund State Contracts to ensure full 
reimbursement (Superfund only) 
Certifies deliverables 

-- Resolves close-out issues with Grants Management 
- - Office/other agency 

Other (list) 

Percentage of Time Spent on Interagency Agreements 
Management: 

5 % 



&EPA United States 
ENVIRONMENTAL PROTECTION AGENCY 

Washington, DC 20460 

J). / 

Position Risk Designation Checklist 
AAshlp/Reglon: -=2'----------- Type of Ac:;tlon: _R_c_cr_u_it ________ SF 52 Request No.: Enflb ~ (c/-S/ 

Position Title/Series/Grade: Life Scienti st/Environmental Engim:cr/Physica l Scientist GS-040 I /08 19/130 1-14 

Fu II Perfonna nee Leve I (FPL) of Pos ltion : -::::-:-:---:---:--:--:-:---:--:----:---=:::-:--------------------­
(Risk designation is based on FPL) 

Functional Title (ijapplkab~)= ~-~-~--:-~--~~~-~~~--~~~~~--:-~--:---:-:----:-~~--:--=-~~ 
(Position's primary function. e.g .. official position title may be Life Scientist, but function may be Permit W riter) 

Funding: A fingerprint check and. if needed, a background investigation will be funded through your Wor1<ing Capital Fund (WCF) 
Service Agreement. Please provide the Service Agreement No.: BV5H000383 . (Your Service Agreement Account 
Owner can help you with this.) Please Note: This SF 52 action will !J.Qj be processed unless the service agreement number is provided. 

DJf~ECT/ONS: Hiring officials or supervisors must comelete this fonn for all personnel actions (appointments, details, promotions, 
~J;signments, recroitments) Involving a change In pos(t(on description exceeding 180 days. The completed fonn will help the 
Personnel Security Branch (PSB) determine the positio 's appropriate risk level. This form must be submitted with the SF 52 package. 

Anbwer all "Yes/No" questions based on the FPL posit/ · n description. Where explanations are requested, attach additional pages, as 
needed. If you have questions, please contact your foe I HR representative or service center. 

1. 

2. 

Has the risk level of this position already been designated at full performan e level? 
What Is the name of the Incumbent of the above pos ltlon? -~:-=(1:>.<....><..:-l':.:.t.!-l._,__-~:!"-'-"",~'7-~:..LJ.+f~.L.C.~~~--------­
If you answered "Yes· to question 1, please skip ail rema ining questions, print pages 1-2, and sign a 

Is the positlon·one of the following predesignated positions? r.:?(Yes 0 No 
If "Yes," p lease indicate the position below. answer question 3, skip ~aining questions, print pages 1-2. and sign/date the form. 

NOTE: Unless otherwise specified, these predesignations are effective up to and including Grade 13. Grade 14 and 15 positions 
must be individually designated, requiring the completion of questions 3 through 18. 

0 Attorney-Moderate 0 IT Specialist (Enterprise Architecture)-Moderate 

0 Bench Scientist, such as chemist, 0 IT Specialist (lnternet)-High 
biologist. etc. -Moderate OtT Specialist (Network Services)-High 

0 Contract Project Officer-Moderate 0 IT Specialist (Operating System)-High 

0 Contract Specialist-Moderate 0 IT Specialist (Policy and Pianning)-Moderate 

0 Criminal Investigator (all grades, all positions)-High 0 IT Specialist (Security)-High 

0 Deputy Division or Division Director-High 0 IT Specialist (System Administrator)-High 

0 Financial SpecialisUAccountanU 0 IT Specialist (Systems Anaiysis)-Moderate 
Budget Analyst-Moderate 0 On-Scene Coordinator (all grades, all positions)-High 

0 Grants Project Officer-Moderate 0 Permit Writer-Moderate 
0 Grants Specialist (GS 12 and below)-Low 0 Public Affairs SpecialisUCommunity Involvement 0 Grants Specialist (GS 13 and above)-Moderate Coordinator-Moderate 

0 HR Specialist (Benefits)-Moderate OaA Scientist -Moderate 

0 HR Specialist (Ciassification)-Low QRCRA Corrective Action Officer-Moderate 

0 HR Specialist (ER/LR)-Moderate ~Remedial Project Manager-Moderate 

0 HR Specialist (Generalist)-Moderate 0 Site Assessment Manager-Moderate 

0 HR Specialist (Staffing)-Moderate D Support Services Specialist-Moderate 

0 HR Specialist (Training)-Low 0 Toxicologist-Moderate 
0 Inspector-Moderate 

0 IT Specialist (Application Software)-High 

0 IT Specialist (Customer Service)-Moderate 

0 IT Specia list (Data Management)-Moderate 

OotG Employee (all grades, all positions)-High 

0 Other Known High-Risk Position-High 

0 Supervisor of High-Risk Employee(s)-High 

3. Requires access to classified information or ,!TI.IIterlals? DYes 0 No (If "Yes," include clearance justification 
w/package.) What clearance level is required? U Secret uTop Secret 

NOTE: If you answered "Yes" to No. 2 and have answered No. 3, skip remaining questions. print pages 1-2, and sign/date the form. 
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SF 52 Request#:-------------

Answer all "Yes/No" questions based on the FPL position description. If explanations are requested , attach additional pages. 

4 . Requires access to sensitive Information or materials? DYes 0 No (If "Yes," check all that apply.) 
0 EPA's financial resources/records 0 Confidential business information 
D Proprietary information 0 Personally identifiable information (e.g., address) 
D Audits (e.g., financial reviews) 0 Sensitive personally Identifiable information (e.g .. SSN. date of birth) 
D Investigations (e.g .. CID) 0 Other information that, if compromised, could cause harm (describe on separate page) 

5. ,I.Qo scope of this po,i.iSion Is: 
U Local U Regional 0Gtobal 0Natlonal 

6. The Impact/potential harm this position could cause would be: 
0 Internal to EPA 0 Multi-Agency/Government-wide 0 Beyond the Government 

7. Position Is a presidential or political appointment: 0 Yes D No 

8. Requires access to hazardous or dangerous material (nuclear, biological, or chemical): 0 Yes 0 No 
~hat materia~ are involved? __________________________________ __ _ 

9. Makes po,!!.!;Y that affects AAship, Regional or Agency operations (not.simply local branch or section operations): DYes LJNo Describe: ________________________________________________________________ ___ 

10. Makes Independent decisions O,[J!Ulhorltjl.t!,ve recommendations that are not subject to substantive verification or 
supervisory approval/sign off: U Yes UNo 

11. Obligates the agency to take action or spend funds : 0 Yes 0 No 
~hat actions? -:-:---::---:-:--:-:-::-------------------:-::---:--:-:--c-:--=-------------­What amount of funding typically? ~hat is the ceiling?------------

12. Interacts with e~rnal contacts when performing duties and/or represents the agency to citizens or external 
organizations: U Yes 0No (If "Yes," check all that apply.) 

Communicates with: Communication methods: 
D EPA personnel 0 Shares factual information (e.g., technical or policy reports. outreach. or 
D Government entities outside of EPA 
0Audience beyond government. including 

public relations material) 
0 Participates in meetings. conferences. or seminars 
0 Posts material on the EPA intranet or public website media. private industry, academia, 

environmental interest groups 0 Represents agency or negotiates/defends significant or controversial matters 

13. Protects or identifies critical infrastructure systems/programs, such as water treatment, other utilities, or 
telecommunications: 0 Yes 0 No 
What systems/programs are involved?----------------- - ----------------

14. Directly enforces health regulations and/or protects public safety: 0 Yes 0 No 

16. Investigates or audits government or nongovernment personnel, programs, and/or activities: 0 Yes D No 
(Note: Relates to investigating and auditing, but not simply overseeing.) 
What personnel. programs, and/or activities are involved?----------------- ----------

16. Information technology (IT) ,R.gSition that creates, programs, administers, or protects government IT systems, databases, 
or infrastructure: 0 Yes UNo (Note: Does not apply to positions that only use IT systems.) 

17. Requires official EPA credentials: DYes 0 No 
(Note: Credential bea rers represent the agency and perform specific civil enforcement tasks, e.g., EPA inspectors.) 

18. Other unique or critical characteristics/duties/requirements not previously covered? Oves 0 No 
Describe : ___ · ___________________________________ :--~--~~---------------------

~cfo,/ZW{_. rf::ulter E. Mugdnn Y ~me (Please Print) 

Director ERRD 
Title 
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